
 

 

 

 

Bulk Filing Instructions / Demo 

1. All property accounts will have a tax form under OPEN TASKS in the Business Center. You will 
click on the Click Here to use Bulk Filing button  
 
 
 
 
 
 
 
 
 
 
 

2. Click the green instruction button and download the template in excel.  
 
 
 
 
 
 
 
 
 
 
 

 

3. Next, sort your property accounts by account number in 
MUNIRevs and your excel spreadsheet then enter room nights  
and receipts for each property.  

a. Note: if you do not want to submit a tax form for a 
particular property using the bulk filing feature, hit 
the red remove button and make sure to remove the 
line in your spreadsheet. 

 



• Total Room Nights Available = number of units x number of days in the month 
• Actual Room Nights Rented = number of room nights rented (across ALL platforms) 
• Gross Room Receipts Before Exemptions = gross rooms receipts from platforms other than 

Airbnb and VRBO 
o Airbnb and VRBO remit occupancy tax directly to the City of Corpus Christy, so you do 

NOT include those receipts when you file in MUNIRevs 
            

4. When you are ready, copy and paste ONLY the tax information and electronic signature 
information into the command box (do NOT copy the account numbers).  

a. All of the information will populate and the total tax due will calculate  

 

 

 

 

 

 

 

 

 

5. When the tax due is verified, please hit Submit once and allow for the system to process the 
filings. This will then take you to the cart where you can check out and pay.  

 

 

 

 

 

 

 

 

  



1. If you are planning to use any deductions, please expand to show deductions in MUNIRevs 
before you copy and paste into the command box.  

 

 

 

 

 

 

 

2. You will need to use the second tab on the excel template called “with deductions” 
 
 
 
 
 
 

3. Next, fill out the room nights, gross receipts, and any deductions necessary. Always fill out the 
Electronic signature information. Copy and paste into the command box in MUNIRevs when 
ready. Please excluded the account number column.  
 
 
 
 
 
 
 
 
 
 

4. Scroll over to see all of the information populated. please hit Submit once and allow for the 
system to process the filings. This will then take you to the cart where you can check out and 
pay. 
 


